Maryland Work Permit Process
Instructions for the Minor
· Step 1 – Complete the minor’s information section of the work permit application (see attached form).  It is important that the minor sign and date the application.

· Step 2 – Take the application to the employer to complete the employer’s section.  The employer must sign the application.

· Step 3 – Have the parent or guardian review, sign, and date the application.

· Step4 – Log onto the Department of Labor & Industry website at: www.dllr.state.md.us/labor/empm.shtml and complete the online application using the completed hard copy. Save the information and print the data receipt.

· Step 5 - Bring the hard copy of the application, the data receipt, and proof of age such as a birth certificate, valid driver’s license, state identification card, passport to Mrs. Diedrich, work based learning coordinator, at CATS.

· Step 6 – Once the permit has been approved and signed by the issuing officer, the minor will give a copy to the employer.
